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Check Registers

CPB will stop producing the printed copy of
detailed check registers effective October
20009.

This is being done to cut printing and
distribution costs.

Agencies surveyed on alternatives to printed
check registers in June 2009.

46 agencies responded. Half of the agencies
were okay with using PCHK and eliminating
check registers, other half wanted an electronic
method to access the check registers.
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Check Registers

Agencies will still continue to receive a
printed total summary report (currently
the last 3 or 4 pages of the register) with
checks and DDs.

CPB will provide two alternatives for
detailed check register:

RMDS
® Total Report
® Detail report

\_ °PCHK -
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Check Registers

Karen Tobat, IT Manager will go over the
specifics of using RMDS reporting tool to
access check register via mainframe
CICS system. (Refer to instruction
booklet)




Accessing Online System

The Annapolis Data Center Screen is displayed.
To Access CICS:

Key CICS in the bottom left corner.

Press ENTER

ANNAPOLIS DATA CENTER

TERMINAL ID ADT@YDD HELP DESK PHONE NUMBERS ANNAPOLIS NETWORK

ADC : 410-260-7400 DHMH : 410-767-6534 FMIS : 410-
260-7778

MVA : 410-768-7181 DHR : 410-767-7002 COURTS: 410-
260-1114

DLLR : 410-767-2222

PRODUCTION CICS SYSTEMS TEST CICS SYSTEMS OTHER ADC SYSTEMS

CICS CICSP10 CICSP60 CICST20 CICST30 CICST40 TSO NVU

SMART CICS SYSTEMS FMIS CICS SYSTEMS OTHER DATA CENTERS
SMART SMARTMS SMARTMD FMIS  FMISUAT FMISTRN MVA CICSFMP
SMARTMB SMARTMU FMISDEV FMISSYS FMISNEW CISPRD UCS DHRCICS

COURTS HCRJIS CJIS

WARNING: UNAUTHORIZED ACCESS TO THIS COMPUTER IS A VIOLATION OF ARTICLE 27
SECTIONS 45A AND 146 OF THE ANNOTATED CODE OF MARYLAND. THIS SYSTEM IS BEING
MONITORED. ANYONE USING THIS SYSTEM EXPRESSLY CONSENTS TO SUCH MONITORING.
DETECTION OF UNLAWFUL CONDUCT MAY BE REFERRED TO LAW ENFORCEMENT OFFICIALS.

===> CICS

Accessing Online System

To Access:

Key in Logon ID number: XXXXXX

Key in password (6 to 9 characters): XXXXXXXXX
Press ENTER

SYSTEM: A11CICS FOR ACF2 PASSWORD PROBLEMS, CALL YOUR SECURITY OFFICER
CICS/ESA 4.1 CICSP60, CA-ACF2 6.3 INTERFACE

TERMINAL: @AD3

NODE: ADT@AD3

DAY: FRIDAY

SYSTEM DATE: APRIL 13, 2001
SYSTEM TIME: 03:32 PM

LOGONID:
PASSWORD:

XXXXXX
> XXXXXXXXX

NEW PASSWORI
(ENTER twice)

ICSIVS - P60 (SYSTEM SIGNON/SIGNOFF FACILITY)
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Accessing PCHK
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To Access the online Payroll Check Register (PCHK):
Key PCHK (upper left hand corner).
Press ENTER

PCHK
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PCHK

These files display up to 2 years employees paycheck history
and check register information. You may enter PCHK directly
from CICS or via PETR inquiry screen. If you enter from CICS
you must enter the employee SSN. If you enter via PETR
inquiry screen (PF11) the social security number will
automatically appear in the check register screen.

Check Inquiry
The top portion of the menu is for CPB use only.
Register Inquiry

The lower portion of the menu is the Register Inquiry. This
application has the capability to allow access to current check
history file.

Tab down to the employee number.

If you enter the employee number only, you will retrieve the
check register for the oldest pay period available on the current
check history file. You can then use the PF8 keys to page
forward to look at all or any of the pay periods you need.
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Check History File Inquiry PCHK

CHECK HISTORY FILE INQUIRY
CHECK INQUIRY - PF1
CHECK NUMBER -

SOCIAL SECURITY NUMBER -

REGISTER INQUIRY - PF2
EMPLOYEE NUMBER - 144112222

PAY PERIOD ENDING - (OPTIONAL - MM/DD/YY)

AGENCY CODE - (OPTIONAL)

BACK YEAR FILE - (ENTER P)

PF1-CHECK PF2-REGISTER PF12-ETR CLEAR - TO EXIT

Check History File Inquiry PCHK

CHECK HISTORY FILE INQUIRY
CHECK INQUIRY - PF1
CHECK NUMBER -

SOCIAL SECURITY NUMBER -

REGISTER INQUIRY - PF2
EMPLOYEE NUMBER - 144112222

PAY PERIOD ENDING - (OPTIONAL - MM/DD/YY)

AGENCY CODE - (OPTIONAL)

BACK YEAR FILE - P (ENTER P)

PF1-CHECK PF2-REGISTER PF12-ETR CLEAR - TO EXIT
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If you enter the employee number and the pay period ending,
you will retrieve the particular pay period you wish to look at or
you can page forward to look at any subsequent pay period.

If you enter the employee number, the pay period ending, and
the agency code, you will retrieve only the pay period for that
agency code. (This is only necessary if you know the employee
was paid in two different agencies for the same pay.)

By entering “P” in the Back Year File field you will have access
to data for one more previous year( Current-2009, previous-
2008, P will give you access to 2007)

The PF2 key is pressed after the input request fields are
entered.

Register inquiry displays the first page of the first register
record from the check history file that satisfies the input
request.

The PF key options available from page one of the register
inquiry are defined on the next page.

/
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Check Register Page 1

\

SSN CK SEG CK/DEP NO  CK/DEP AMT  PAY RATE STATUS
144-11-2222 119 XXXXX5679 623.98 1402.84 5
DIR DEP IND NAME RET SYS RET PCT
*DD* PAYROLL, SUSIE EMPALT 5.00
MS FED EX ADDL FED MS ST EXADDL ST  CNTY CDE FED-EX STATE-EX FICA-EX
04 M 04 5.00 02
PROG FUNDING CODES + PCTS PsC PIN CLASS SUBPGM
01 100 00 000 00 000 003570 0070 000

PF2-PAGE2 PF7 - BACKWARD PF8 - FORWARD CLEAR- EXIT

CHECK HISTORY FILE
PAYROLL CHECK REGISTER

PPE 07/26/2006 L2 FJ L3 AGENCY 222222 EMP NO 144112222 WARRANT NO 080011
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PF2 - Displays the earnings, taxes, hours and DOEs portion of the
register.

PF7 - Starts the inquiry over beginning with the first register record that
satisfies the input request.

PF8 - Displays the first page of the next register record that satisfies
the input request.

PF9 - Second page of the check register. Look for this feature in the
near future.

CLEAR - Returns to the menu screen.

The PF key options available from earnings, taxes, hours, and DOEs
page of the register inquiry are defined below:

PF1 - Displays the first page of the register again.

PF7 - Starts the inquiry over beginning with the first register record that
satisfies the input request.

CLEAR - Returns to the menu screen.

/

Check Register Page 2

EARNINGS, TAXES, HOURS AND DOES PAGE 2
PPE 11/13/2001 L2 FJ L3 AGENCY 222222 SSN 144-11-2222 EMP NO 144112222
RE 1402.84 OT .00 OE .00 TE 1402.84 RH 80.00 OH -00
32810.28 .00 .00 32810.28 1920.00 .00
FT 35.10 ST 42.54 SS] 84.37 T 162.01 FS 84.37
704.16 903.85 2017.90 3625.91 2017.90
AH 22.76 AJ 91.06 AP 8.71 AQ 8.72 AX 2.25 AY 3.80
500.72 2003.32 191.62 191.84 42.75 72.20
BK 20.00 BN 208.00 BP 35.00 DC 28.13 FA 35.00 03 .00
440.00 4417.00 840.00 657.96 385.00 -00
45 623.98 47 38.20 58 .00 72 250.00 73 66.54 74 .66
15181.72 840.40 .00 6000.00 1740.98 15.80
90 216.49 SP 93.14
4762.78
PF1-PAGE 1 PF7 - FIRST RECORD PF8 - NEXT RECORD CLEAR - EXIT




Check Register

Deductions can be identified by the codes (DOE) found at

the end of your printed total report. The top line is the

current deduction. The second line is the year to date
information. You may find this information helpful in

determining previous LWOP status, overpayment of a reclass
or overtime adjustments or to give an employee a copy of

register information.

See the listing on the next page for a complete list of deduction

codes.

07/28/2009 XX

-DEDUCTIONS AND OTHER EARNINGS (DOES) CODES AND TITLES

STATE AGRNCY
XXXXXX

AA - FOUNDATION BT - OTHER TX SHLTR DP - NONTX MOVE EXP
AB - TEAMSTER DUES BU - CHES LIFE INS DW - MTA PENSION
AC - TEAMSTER INS BV - H MANN INS DX - PENS DEF CTRB.
AD - 20-PAY PARKING BW - BC NON CONTRIB DY - TRANSIT PASS
AE - JUDGES NONCTRB BX - OTHER INS-SF&C DZ - DEPND/PCT 21
AF - TX CF BCBS PPO BZ - DEPND/PCT 92 EA - NON-RES-4
AG - TX CF BCBS EPO CA - FOUNDATION EB - NON-RES-5
AH - PHARMACY PLAN CB - LEGIS NONCTRB EC - NRA-EX-FACULTY
AJ - PHARMACY SUB CC - STATE GEN FUND ED - NRA-EX-FELLOW
AK - HLTH CARE ACCT CD - BC-AFSCME INS EE - NRA-TX-INDCONT
AL - LONG TERM CARE CE - GARN/LIEN 3 EF - NRA-TX-FELLOW
AM - TAXABLE FRINGE CF - REC MEMBERSHIP EG - NRA-EX-STU-EMP
AN - DEPN CARE ACCT CG - FEGLI INS SUB EH - NRA-EX-INDCONT
AO - TX UHC PPO CH - ACTNG CAPACITY El- NRA-TX-OTHRFEL
AP - UCC DENTL DPPO ClI-TX AETNA POS EJ - NRA-TX-PRIZES
AQ - DENTAL SUBSIDY CJ-FICAEX AC PAY EK - NRA-EX-PRIZES
AR - DBP DENTAL CK - ACCIDENT PAY EZ - DEPND/PCT 91
AS - UCC DENTL DHMO CL - FIREFTRS UNION FA - MATCH TO MSRP
AT - TX UHC POS CM - TRUSTEE ATTACH FB - MATCH TO ING
AU - TX CF BCBS POS CN - XESS FED SHLTR FC - MATCH TO ACI
AV - AD & D PLAN CO-TX AETNAEPO FE - MATCH TO TIAA
AW - TX UHC EPO CP - XESS ST SHLTR FF - MATCH TO FDLTY
AX - TERM LIFE INS CQ- GARN/LIEN 1 FG - SMC MATCH AIGV
AY - ADDIT TERM INS CR - TX UCC DT DPPO FH - SMC MATCH TIAA
AZ - DEPND/PCT 89 CS - TX UCC DT DHMO FJ-SMC MATCH FDLY
BA - COUNTY PRE-TAX CT - MTA MED INS 01 - SHIFT DIFF
BB - CTY DPN PRETAX CU - IMP INC HEALTH 02 - FICA EX WAGES
BC - BALT CITY RET CV - MTA PRESCRIPT 03 - PEP BONUS
BD - PREPD TUITION CW - IMP INC DENTAL 04 - RECRUIT BONUS
BE - MD COL INV PLN CX - MTADENTAL PLN 05 - MISC ADJ
BF - ROTH-403B CY - IMP INC PHARM 06 - RETNTION BONUS
BG - ROTH-401K CZ - MTA GROUP INS 07 - ADVANCE EIC
BH - ROTH403B-TIAA DA - ST TCH ALT PEN 08 - ST TCHR RETMT
BI - ROTH403B-FDLTY DC - STEMP ALT PEN 09 - STEMP RETMT
BK - TX PHARMACY DH - FDLTY NCTR ORP 10 - ST POL RETMT
BL-CTY PRETAX RET DJ - MTA VISION PLN 11- JUDGES RETMT
BP - 401K-SAVE DL - MTA CRED UNION 12 - LEGIS RETMT
BQ - LAW ENF RETMT DM - UMBC PARKING 15-BALT F & PRET
BR - LAW ENF PN-MOD DN - TAXABLE LEG EX 17 - ST TCHR PENS
BS - TIAA 457B DO - TX AD & D PLAN 18 - ST EMP PENSION
BEGIN CHECK NO. END CHECK NO.
XXXX1773 XXXX1816
R BEGIN DEPOSIT NO.  END DEPOSIT NO.
XXXX1232 XXXX1821

Hkkk FIRST DEPOSIT PRINTED
XXX1233

19-
21-
22-
24 -
25-
2-
28-
29-
30-
31-
32-
33-
34-
35-
36-
38-
39-
40-
41-
42-
43-
44 -
45-
- CFBCBS EPO
48-
49-
50-
51-
52-
53-
55-
56-
58-
59-
60-
61-
62-
63-
64 -
65-

LAST DEPOSIT PRINTED
XXXX1821

FCS RETMT
DEPN SUPPORT-1
FED TX LVY/AGR
TUITION FR VAL
FOOD

MEAL VALUE DED
TIAANCTR ORP
HOUSING

FED EMP SAVING
GARNI/LIEN 2
FINAL PAYOUT
PARKING

STATE AUTO
FICA EX PNELIG
FICAEX SICK
SICK PAY INCEN
DEF COMP

TIAA 403B

PREM OVERTM
CF BCBS PPO
AUTO FR VAL
COUNTY DED
DIRECT DEPOSIT

DISBLTY INS
UHC PPO
MCEA DUES
AFSCME DUES
MTA DUES
UHC POS
OTHER UNIONS
KAISER HMO
CF BCBS POS
TONGUE INS
AFSCME INS
GRN/LN AGREE 1
FEGLI INS
GROUP LIF INS
UHC EPO
AETNA POS

TOTAL CHECKS
a4

TOTAL DEPOSITS
590

66 -
67-
68-
69 -
70-
71-
72-
73-
74-
75-
76 -
-
78-
79-
80 -
82-
83-
84 -
85-
86 -
87-
88-
89-
90 -
91-
92-
93-
94 -
95-
96 -
97 -
98 -
99 -

TOTAL DEPOSITS PRINTED
507

AETNAEPO
TXBLE MOVE EXP
FDLTY 4038
OTHER INS
FDLTY 457B
REFUND

ST EMP CRED UN
RET/PEN SUB
UNEMPL INS SUB
AFT-HC-MD DUES
MPEC DUES
SLEOLA DUES

US SAV BONDS-1
US SAV BONDS-2
US SAV BONDS-3
POLICE WELFARE
MD CHARITY

MD CHARITY
GRN/LN AGREE 2
EXPENS REIMBUR
RECOVERY
HEALTH RECVY
DEPN SUPPORT-4
HEALTH INS SUB
DEPN SUPPORT-2
DEPN SUPPORT-3
IMD DEATH RELF
EXCESS GP LIFE
FED EMP SAVSUB
FERS RETMT
FERS RET SUB
FCSRET SUBSIDY
403B TSA PLAN




Check Registers
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Any Questions?

Contact Information:
Dhiren Shah, Assistant Director
® Email:
® Phone: 410-260-7404
Karen Tobat, IT Manager
® Email:
® Phone: 410-260-7356




